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1. O0mue moJ10:KeHus

I1.1. HaCTOSIHIGG IMOJOKCHUC PCTIIAMCHTHUPYCT ACATCIBHOCTD OMOJIMOTEKHN

JINLIES.

1.2. HaCTO}IHIee ITOJIOKCHUC pa3pa60TaH0 B COOTBCTCTBUH C.

®denepanbHbIM 3aKOHOM OT 29.12.2012 Neo 273-03 «O06 obpa3oBaHUU
B Poccuiickoit @enepaunmny,
®enepanbHblii 3akoH oT 25 wurons 2002 r. N 114-®3 "O
POTUBOJEHCTBUN HKCTPEMUCTCKON ACSATENBHOCTU" (C M3BMEHEHUSIMU
u ponojHeHusamu 27 urons 2006 r., 10 masa, 24 urons 2007 r., 29
arpens 2008 r., 25 nexabps 2012 r., 2 uromns 2013 r., 28 urons, 21
utonisi, 31 nexadps 2014 r., 8 mapra, 23 Hosi0pst 2015 r., 28 HOAOPs
2018 r., 2 nexabps 2019 r., 31 uroins, 15 okts6ps, 8 nekadbpst 2020 1.,
1 uronst 2021 1., 14 urons 2022 r.)
®denepanbHbIM  3akoHOM  "O 3ammre aered oT HH(OpManuwy,
MPUYMHSIONIEH Bpel UX 310pOBbI0 M pa3BuTuio”" ot 29.12.2010 N
436-D3 (mocneaHss peaaKius),
npukazom Mundpuna Poccum ot 30.03.2015 Ne 52u «OO6
YTBEPKJICHUU (DOPM MEPBUYHBIX YUETHBIX JOKYMEHTOB U PETHCTPOB
OyXTalTepCKOro ydera, MPUMEHSEMbIX OpraHaMH TOCYJIapCTBEHHOMN
BJIacTH (TOCYIapCTBEHHBIMU OpTraHaMmH), OpPraHaMH MECTHOTO
CaMOYTIpaBJIEHUs, OpraHaMu  YIPaBICHUS  TOCYJapCTBEHHBIMHU
BHEOIO/I)KETHBIMU dbonnamu, roCyJ1apCTBEHHBIMHU
(MYHUIIUTTATBHBIMHA ) YIPEKICHUAMA, 1 METOMMYECKUX YKa3aHUH 10
WX TIPUMCHCHHIOY,
npukazoM MunkynsTypel Poccum ot 08.10.2012 Ne 1077 «O06
yrBepkaeHun llopsigka ydera MOKYMEHTOB, BXOJAIIMX B COCTaB
oubnuoreunoro (QoHga» (C UMEHEHUSMHU U JOTOJHEHUSMU 2
despaist 2017 1.)
nucbMoM  MunoOpasoBanust Poccun ot 23.03.2004 Ne 14-51-70/13
«O mpuMepHOM MOJIOKEHUU O OMOIMOTEKe 00111e00pa30BaTEIHLHOTO
YUPEKICHHS,
canutapubix  mpasuwin  CII 2.4.3648- 20  «CanutapHo-
AMUAEMHUOJIOTHYECKHE TPeOOBaHUS K OPTaHHU3AIUsSIM BOCIHTAHHS U
OoOyd4eHHs, OTAbIXa U O3JOPOBJICHUS JETEH W MOJIOACKNY,
yTBepkeHHbIX [locTaHoBnennem  ['1aBHOro TOCYIapCTBEHHOTO
canuTapHoro Bpava ot 28.09.2020 roaa;
canutapubix npaBuil © HoM CanlluH 1.2.3685-21 «l'uruennueckue
HOpPMaTUBBI U TpeOOBaHUS K obOecrieueHuI0 0€30MacHOCTH U (WUJIN)
O0e3BpeqHOCTH JUIsl  4enoBeka (aKTOpOB cpeibl  OOUTaHUS,
YTBEP)KJICHHBIX IOCTAHOBJIEHUEM [JIaBHOTO TOCYIapCTBEHHOIO
canuTapHoro Bpaya Poccuiickoit @enepanmu oT 28.01.2021 Ne 2.



1.3. bubmmoTeka ABISETCS CTPYKTYPHBIM TMOAPA3ICICHUEM JIUIEs, YIaCTBYIOIIIM
B Yy4€OHO-BOCIUTATEIHLHOM IIpoIlecce B IENsIX oOecreueHus: MpaBa y4aCTHUKOB
o0pa3oBaTeNbHOTO TMpollecca Ha OecIulaTHOE TMOJb30BaHUE OHOIMOTEUHO-
UH(OPMAITMOHHBIMU PECYPCAMMU.

1.4. Tlopsimox TONB30BaHUS MCTOYHUKAMHM HHGPOpPMAIMM, TE€PEUYCHb
OCHOBHBIX YCIYI W YCJIOBUS HMX NPEAOCTABJIECHUS OIPEICISAIOTCS HACTOSIIUM
MOJIOKEHUEM O OMOJNMOTEeKE M TMpaBWIAMH  TOJIb30BaHUS  OMOJIMOTEKOMH,
YTBEPKIECHHBIMU PYKOBOJUTEIEM JIULIES.

1.5. JleITenbHOCTh MIKOJBHON OMOJMOTEKM OCHOBBIBACTCS HA MPHUHITUIIAX
JIEMOKpaTUH, TYMaHU3Ma, OOIEJOCTYMHOCTH, MPHOPHUTETa OOIIEYEIOBEUECKUX
LEHHOCTEH, rpak IaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHUSI JINYHOCTH.

B coorBerctBun ¢ ®@enepanbubiM 3akoOHOM OT 25.07.2002 Ne 114-®d3 « O
MPOTUBOACHCTBUM SKCTPEMUCTCKOM JEATEILHOCTH», B IEIAX 3alllUThl MpaB U
CBO0OOJ] YelIoBeKa U TPaKJaHWHA, OCHOB KOHCTUTYLIMUOHHOTO CTPOs, 0OECIICUECHHUSI
IIEJIOCTHOCTU U Oe3omnacHocTu Poccuiickoit gpenepanuu, 6MbIMOTEKA COIEUCTBYET
COOJTIOJICHUIO TIPABOBBIX OCHOB MPOTUBOACHCTBUS SKCTPEMUCTCKOM IESITEIILHOCTH.
C 701 LIENBIO:

1.5.1. He pomyckaercs Hanmuuue B (OHAE M MpoNaraHjaa JUTEpaTyphl,
KOTOpasi CIOCOOCTBYET BO3ZHUKHOBEHHUIO COLIMANIbHOM, PAaCOBOM, HAIIMOHAJIBLHOU U
PEIIUTHO3HOM PO3HU.

1.5.2.He pomyckaeTcs mporaraHjia HCKIIOUUTEIBHOCTH, ITPEBOCXOJICTBA
JM00 HEMOJHOLUEHHOCTH YeJOBeKa MO MPU3HAKy €ro COLMaJbHOM, pacoBOM,
HAIIMOHAJIBHOW, PEJIMTUO3HON WU S3BIKOBOM MPUHAJICKHOCTH UM OTHOILICHUS K
PEJIUTUN.

1.5.3.He pomyckaercs Hajlu4We M MpoNaraHja JHUTEPaTypbl, COAEp:KaHUE
KOTOpOM HapyliaeT MpaBa, CBOOOJY M 3aKOHHbIE MHTEpPEChl 4YEJIOBEKa U
rpakJlaHMHa B 3aBUCUMOCTH OT €ro COLMAaJbHOM, pPacoBOW, HAIlMOHAJIBbHOM,
PEIUTHO3HOM WM SI3bIKOBOUM MPUHAMJICKHOCTH WIIA OTHOIIEHUS K PEIIUTUU.

1.54.He pnomyckaercs mpomaraHja W MyOJWYHOE JEMOHCTPUPOBAHHUE
HAIMCTCKOW aTpUOYTHKW WM CUMBOJIMKH, CXOJIHBIX C HaIIUCTCKOW aTpuOyTHUKOMN
WJIM CUMBOJIUKOM 10 CTETIEHU CMEUIECHUS

1.5.5.He nomyckatrh myOJU4yHBIE HPU3BIBBI K OCYIIECTBICHHUIO yKa3aHHBIX
nessHuid MO0  MAaccoBOE€  paCIpOCTPAHEHHWE  3aBEAOMO  DKCTPEMHUCTCKHUX
MaTepHaoB.

1.5.6 . He nomyckaTh Hamu4ue, U3rOTOBJIICHUE U XPAHEHHE SKCTPEMHUCTCKOM
JUTEPATYPHI B LESAX MACCOBOTO PACIIPOCTPAHEHHUSI.

1.5.7. bubnuotexa HaleleHa HAa NOPUHATHE MNPOPUIAKTHYECKUX MED,
HaIpaBJICHHBIX Ha MPEAYNPEKICHUE IKCTPEMUCTCKON AEATEILHOCTH, B TOM UUCIIC
Ha BBISBJIEHHE W  TOCJIEAYIOIIee yCTpaHEHHWEe TPUYUH U YCJIOBUH,
CHOCOOCTBYIOUINX OCYIIECTBICHUIO HIKCTPEMHUCTCKOM JEATEIbHOCTH.

1.5.8. MaccoBbie MepONpHITHS JHUICHCKON OMOIMOTEKH HaIpaBiCHBI Ha
BOCIIUTAaHUE  TOJEPAHTHOCTH, JEMOKPATHH, ryMaHu3Mma, MIPUOPUTETA
OO0IIIeYeI0BEYECKUX LIEHHOCTEN, TPakIaHCTBEHHOCTH, MAaTPUOTU3Ma, CBOOOJIHOTO
Pa3BUTHUS JIMYHOCTH.

1.6. Opranuzanust oOCITy>KMBaHHUSI y4aCTHUKOB 00pa30BaTEIbHOTO Mpoliecca



MPOU3BOANTCS B COOTBETCTBHHM C TIpaBUJIaMU TEXHHKH O€30MacHOCTH U
IIPOTUBOTOXAPHBIMH, CAHUTAPHO-TUTUCHHYSCKUMH TPEOOBAHUSIMHU.

1.7. Jlumeii HeceT OTBETCTBEHHOCTh 3a JOCTYIIHOCTh M Ka4eCTBO
OMOJIMOTEUYHO-UH(DOPMALIMOHHOTO O0CTYKMBaHHS OMOJIMOTEKH.

2. Hean, 3apa4yu, yHKUMH ONOJIHOTEKH

2.1. OCHOBHBIMHM LIEJISIMU U 3a/1a4aMU OMOJIMOTEKU JTUIES SBIISIOTCS:

e o0ecreueHNEe YYaCTHUKOB 0O0pa3oBaTENbHOTO Ipolecca JIOCTYINOM K
uHOpMaIuKU, 3HAHUSAM, HUACSIM, KYJIbTYPHBIM IIEHHOCTSIM TIOCPEICTBOM
WCITOJIB30BAHUS  OMOIMOTEYHO-UH(DOPMAITMOHHBIX PECYpCOB JUIES Ha
Pa3TUYHBIX HOCUTEISIX: OyMaKHOM (KHYDKHBINA (POHI, (POHT MepruoandecKux
uznanuii); 1upposoMm (CD-mucku); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE
CETH) U UHBIX HOCUTEISIX;

® [pUBJICUCHUE YYAIIMXCA K CHUCTEMAaTHYECKOMY UYTCHHUIO Y4YCOHOIM,
XYJI0’KECTBEHHOM, HAYYHO-TIOMYJISIPHOU JTUTEPATYPHI;

® Opra"m3ainys YTCHHs B IEJSX YCIEIIHOTO M3YyYCHHS yYalUMHUCS yIeOHBIX
MIPEAMETOB, JTYUIIIETO YCBOCHHSI OCHOBHBIX 00Pa30BaTEIbHBIX MPOTPAMM;

® COJEHCTBHE pa3BUTHIO TO3HABATEIBHBIX WHTEPECOB U CIIOCOOHOCTEH
yUYaIuXxcs;

e oO0ydeHue oCHOBaM OHOIMOTEUHO-OMOIMOrpaduuecKkor rpaMOTHOCTH;

® COJEHCTBHE  TEJAaroru4eckuM  pabOTHUKaM B MOAOOpe  HAay4dHO-
METOJMYCCKON JIUTEepaTypbl, HHHOPMHUPOBAHWE O HOBBIX TOCTYIUICHHSIX B
OoubMoTeuHbIdt HOHT;

® COBCPIICHCTBOBAHUE TIPEIOCTABISAEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHM W KOMIIBIOTEpU3AIUU
OonbIMoTeUHO-MH(GOPMAIIMOHHBIX MPOIeCCOB, (popmupoBaHre KoMpOpTHOM
OMOTMOTEUHOM CPEIBI.

2.2. bubnmnoTeka BBIMOIHSET cienytonme GyHKIINN:

2.2.1. ®opmupyetr ¢GoHA OMOIMOTEYHO-UHPOPMALIMOHHBIX PECYPCOB
JULes: KOMIUIEKTYET YHUBEpCAJbHBIM (DOHI y4yeOHBIMH, XYJ0KECTBEHHBIMH,
HAayYHBIMH, CIPABOYHBIMH, TMEJArOTUYECKUMHU U  HAYYHO-TIOMYJISIPHBIMU
JOKYMEHTaMH  Ha  TPAAWIMOHHBIX ¥  HETPAJAUIMOHHBIX  HOCHUTEISAX
uH(popmanuu;

e momnonaseT GoHa HHPOPMAIIMOHHBIMU pecypcamu cetu uTepHeT, 6a3amu u
OaHKaMM JTJaHHBIX JAPYTUX OpraHU3alui;

® AaKKyMYJHpYyeT (OHJ JOKYMEHTOB, CO3JaBaeMbIX B Julee (IMyOnukanuil u
paboT menaroroB JuLes, TyYIIMX HAYYHBIX pa0doT U pedepaToB ydaluxcs u
zp.);

® OCYIIECTBIISIET pa3MEIICHNE, OPIraHU3ALMIO U COXPAHHOCTh JOKYMEHTOB.

2.2.2. Co3naet uH(POPMAITMOHHYO TIPOTYKITHIO:
® OCYIIECTBIISIET aHATUTUKO-CUHTETUYECKYIO epepadoTKy nH(OpMaLnu;
® OpraHu3yeT U BeJEeT CIPaBOUYHO-OMOIHMOrpaduueckuii ammapar: KaTajlord



(amaBuTHBIA,  CHCTEeMATHYECKHI),  KapTOTEKH  (CHCTEMAaTHYECKYIO
KapTOTEKYy CTaTel, TeMaTUYECKUE KapTOTEKH), HIEKTPOHHBIN KaTayior, 6a3bl
JAHHBIX IO MPOGUITIO JTUIIES;

2.2.3. OcymiecTBisier muddepeHrpoBaHHOE OMOIMOTEUYHO-
UH(OPMAIMOHHOE 00CITYKMBAaHUE YUaLTUXCS:
® MpenoCTaBIsET HHPOPMAIIMOHHBIE PECYPChl HA PA3IMYHBIX HOCUTEISIX;

e opraHu3yer oOOydeHHE  HaBbIKaM  HE3aBUCUMOro  OHOJIHMOTEYHOTO
MOJIb30BaTENsl M TOTpeOuTeNnss HHPOPMAIMH, COACUCTBYET HHTETPALUU
KOMIUIEKCa 3HAaHWM, yMEHHUI U HABBIKOB paOOTHI ¢ KHUTOW U MHPOpMAITHE;

® OKa3bIBaeT HH(OOPMAIMOHHYIO MOACPKKY B PEIICHUH 334, BOSHUKAIOIINUX
B Ipoliecce yueOHOM, caMoo0pa30oBaTeIbHOM W JIOCYTOBOM NIE€STEIbHOCTH
oOydJarommxcs;

® OpraHM3yeT MacCOBBIE MEPOIPUATHS, OPUECHTHPOBAHHBIE HA pa3BUTHUE
oOLIEN U YUTATETbCKON KYJIbTYpbI JINYHOCTH;

® COJICUCTBYET IIETarOTHYE€CKUM paboTHHUKaM B OpraHHU3alNN
oOpa3oBaTeNpHOrO TIpolecca U jJocyra oOydaroomuxcs (IPoCMOTP
BugeopunpMoB, CD-auckoB, Npe3eHTaluu pa3BUBAIOIINX KOMIIBIOTEPHBIX
urp).

2.24. OcymiecTBisier muddepeHrpoBaHHOE OubIMOTEYHO-
UH(POPMAILMOHHOE 00CITy>)KMBaHHUE NEJArOrMueCKUX pabOTHUKOB:
® BbBIBISICT MH(POPMAIMOHHBIE TMOTPEOHOCTH W YIOBJIETBOPSIET 3alpPOCHI,

CBSI3aHHBIC C 00yUYECHHEM, BOCIIUTAHUEM O0YUaIOIINXCS;

® BBIIBJISET MH(YOPMAMOHHBIE MOTPEOHOCTU M YIIOBJIETBOPSIET 3alpoChl B
001acTy NeAarornyeckux NHHOBAIMM U HOBBIX TEXHOJIOTUH;

e cozeicTBYeT Mpo(eccHOHANIbHON KOMIIETEHIIMH MEJaroroB, MOBBIIIEHUIO
KBATM(PUKALINU, TPOBEJACHUIO aTTECTAINY;

® OCYIIECTBIISIET Tekyilee HHopMUpoBaHue (IHM uUHOpMaMKu, 0030pbI
HOBBIX MOCTYIIJIEHUH U yOJIUKAaIIHii);

® CNOCOOCTBYET MPOBEACHUIO 3aHATUIA MO (POPMUPOBAHUIO MH(OPMAIMOHHON
KyJIbTYpbl 00yYaromuxcs; sBisercs 0a30il i NMpOBEACHUS MPAKTUYECKUX
3aHITHH 110 paboTe ¢ HHPOPMAIIMOHHBIMU PECypCcamu;

® CIOCOOCTBYET IIPOBEICHUIO 3aHATUI o (dbopMupOBaHUIO
MHOOPMAIMOHHOW  KYJBTYpbI, 1O NOpOQUIAKTHKE 3IKCTPEMHUCTCKON
NEeSATETbHOCTH.

2.2.5. OcymiecTBisier nuddepeHupoBaHHOE OMOJIMOTEUHO-
MH(OPMAIMOHHOE OOCIY>)KMBaHUE POJUTENEH (3aKOHHBIX MpEACTaBUTENECH)
oOyyJarommxcsi:
® YJOBJIETBOPSAET 3alpoChl TOJb30BaTelied M HHPOPMUPYET O HOBBIX

NOCTYIUICHUSX B OUOINOTEKY;

® KOHCYJBTUPYET IO BOIIPOCAM OPTraHU3ALMH CEMEWHOIO YTEHMS, 3HAKOMUT C
nH(popMaret Mo BOCIIUTAHUIO JETEeH;

® KOHCYJBTUPYET 10 BOMPOCAM yU4e€OHBIX U3IaHUN 11 OOYHArOITUXCS.

3. Opranusanus AesiTeJJbHOCTH 0UOJIHOTEKHN



3.1. OOiiee pYKOBOJCTBO MACSATENBHOCTHIO OUOIUOTEKH OCYIIECTBISIET
PYKOBOJMTEIb JTUIIES.

3.2. PykoBojacTBO OMONMOTEKON OCYIIECTBISET Ieaaror-ondarorekaphb
KOTOPbIN HA3HAYAETCSl PYKOBOJUTEIIEM JIULIES.

3.3. Ilemaror-6mGiuoTekapb HECET OTBETCTBEHHOCTh B TMpelesiax CBOEH
KOMIIETEHIIUM 3a OPTraHu3alldi0 U pe3yibTaThl JEATEIbHOCTH OUOIMOTEKH B
COOTBETCTBHH C (DYHKITMOHATLHBIMU O0S3aHHOCTSIMHU.

3.4. Tlenaror-Oubnamorekaph 00OECIIEYUBACT PETYySIPHOE M CBOEBPEMEHHOE
oOHoBiieHHEe B Oubmmorexke «PCOM» U TPOBOAUT PETYISPHBIE CBEPKH
uMeronierocs: OndmoTevyHoro GpoHaa U moctynaroien aureparypsl ¢ «@COM» B
MeIIX  MPEayNpeXACHUS  BO3MOXHOCTH  TOCTYIUICHHS — DKCTPEMHCTCKHX
MaTepuasioB B OHOJMOTEKY B COOTBETCTBUUM C MHCTPYKIMEH IO paboTe ¢
JIOKyMEHTaMH, BKIIIOUEHHBIMU B «DCOM».

3.5. Ileparor-6ubinorekapb pa3padbaThiBaeT U MPEACTABISIET PYKOBOAUTEIIO
JUIEsl Ha YTBEPKJEHUE CIIeNYIONUEe JOKYMEHTHI:

® T[OJIOKEHHE 0 OMOIMOTEKe, MPAaBUIIA MOJIH30BaHUS OUOIMOTEKOM];
® TUIAHOBO-OTUYETHYIO JOKYMEHTAIIHIO.
3.6. CTpykTypy OMOIMOTEKH COCTABIISIOT:
a0OHEMCHT;
YUTAIbHBIN 3aJT;
OT/Ie]l Y9eOHUKOB;
MeauaTeKa.
3.7. bubmmorteyHo-uHpopMaImOHHOE O0OCTY)KMBaHUE OCYIIECTBISICTCS B
COOTBETCTBHUM C TUIaHOM pPabOThl OMOJMOTEKH JUIEes Ha OCHOBE OMOIMOTEHHO-
HH(POPMAITMOHHBIX PECYPCOB.

3.8. bubnuorexka BmpaBe MNPENOCTABNIATH IJIATHBIE OMOIMOTEUHO-
uH(OPMAITMOHHBIC YCIYTH, MEPEeYeHb KOTOPBIX OIpeAeseTcss 00pa3oBaTeIbHON
OpTaHU3AIMECH.

3.9. bubnmoreka obecrieynBaeTCs:

® KOMIUICKTOBAaHUEM OMOIMOTECUHO-UH(OPMAITMOHHBIX PECYPCOB;
® HCOOXOIUMBIMHU CITy’)KCOHBIMH W TIPOU3BOJICTBEHHBIMH TTOMCHICHUSIMH B

COOTBETCTBHM CO CTPYKTYypOH OMOJMOTEKHM M HOPMAaTHBAMH IO TEXHUKE

0€30MacHOCTH  JKCIUTyaTalldid KOMIIBIOTEPOB W B COOTBETCTBHH C

MOJIOKEHUSIMA CAaHUTAPHBIX TPaBUJI M HOPMATUBOB, 00ECIICUMBAIOIIIMU

COXPaHHOCTh KHWUT

® COBPEMEHHOMU AJIEKTPOHHO-BBIYUCIIUTEIIBHOM, KOIIUPOBAJIbHO-

MHOYXUTEIIbHON TEXHUKON ¥ HEOOXOIUMBIMH MPOTPAMMHBIMHU MTPOTYKTAMH.

3.10. OTBETCTBEHHOCTh 3a CUCTEMATUYHOCTh M KAaYECTBO KOMILJIEKTOBAHUS
OCHOBHOTO (oHAa OMOJMOTEKH, KOMIUIEKTOBaHME Yy4yeOHoro ¢QoHga B
COOTBETCTBHUM C (peAepalbHBIMU NEPEUHAMH YYEOHMKOB U y4eOHO-METOIMYECKHUX
W3JIaHUW, CO3/1aHhE HEOOXOJMMBIX YCIOBUW NJisi NEATENbHOCTH OMOIMOTEKH, 32
CBOEBPEMEHHOE M KAYECTBEHHOE BBIMOJHEHUE PA0OT 10 OJOKMPOBAHUIO JOCTYIA K
3anpemi€HHbIM MHTpeHeT-caiitam, ykazaHHbIM B «@COM» HeceT pyKOBOAMUTEIb



JUTIeS.

3.11. PexxuM paboThl OMOIMOTEKHU:

ITonegensank ¢ 9.00-17.00. C 12.00 no 14.00 BeIOJIHEHHE
BHYTPHUOHOIMOTEUHON PAOOTHI.

Bropauk — msathuma ¢ 9.00 — 16.00. C 12.00 no 14.00 BwImosHEHUE
BHYTPHUOUOIMOTEUHON PAOOTHI.

[locnennsass mnSTHUIIA Mecslla — CaHUTApPHBIM JIeHb, B  KOTOPBIU
oOCIy’KMBaHHE TMOJIB30BaTENICH HE TIPOU3BOIUTCS,

[Tocnenuit yeTBEPT MecsALa— METOJUYECKUN JIEHb.

4. Yder nocTynjieHusi ¥ BbIOBITHS IOKYMEHTOB OMOJIHOTEYHOT0 (pOHIA

4.1. CBeaeHuss O BKJIOYAEMbIX B OMONMMOTEYHBIA (OHI JOKYMEHTaX
(bUKCUPYIOTCA B KHUT€ CYMMAapHOTO yueTa OMbInoTedHoro (hoHa.

4.2. WHpuBuayadbHBIA  y4eT yuyeOHOW  JUTEpaTypbl BEAETCA B
PErUCTpallMOHHON KapTOTEKe, MpeAHa3HAYeHHOM NI yyeTa KaXk/JI0ro Ha3BaHUA U
Ka)KJ0ro SK3eMILIsIpa

4.3. JlokyMeHThl, BKIOUaeMble B (ona Oubnunorexu, Mapkupyrorcs. [Ipu
TOM MOTYT OBITh HMCIOJIb30BaHbI IITEMIIENIH, KHIKHbIE 3HAKHU, WHIUBUAYaIbHbIC
IITPUXOBBIE KOJIbI, APYTHE BUBI MAPKUPOBKH.

4.4. Ha noxyMeHTax, SBISIIOIINAXCSA MPUIOKEHUEM K OCHOBHOMY HOCHUTEIIO
U €ro HEOTHEMJIEMOW YacThbi0, MPOCTABISIOTCS T€ K€ PEKBU3UTHI, YTO M Ha
OCHOBHOM JIOKyMEHTE.

4.5. Ha npuHSATHIX IEPBUYHBIX YYETHBIX TOKYMEHTAX MPOU3BOIUTCS 3aMHCh,
MOJITBEPKAIONIAs, YTO TOCTYIMHUBIIUE JOKYMEHTHI MPHUHATHI B OHOIMOTEYHBIN
¢boHI KaKk B 00BEKT 0CO00 IEHHOTO IBMKUMOTO HMMYINECTBAa WM KaK B OOBEKT
MHOTO JIBUKUMOTO UMYILIECTBA.

4.6. IlepBuuHble yuyeTHbIE JOKYMEHTBI, MOATBEpXKAaromue  (akT
NOCTYIUIEHUSI, TMEepelaloTcsd B OyXraiarepuro Juisi BKIIOYEHHS B y4er
oubnuoTeunoro oHma.

4.7. JIoKyMEHTHI BBIOBIBAIOT M3 OMOJMMOTEYHOTO (POHIA B CBSI3U C
bu3MYecKo yTpaToOW WM YaCTHMYHOM MO0 TMOJTHOW YTpaTol MOTPEOUTEIIbCKUX
CBOMCTB. BhIObIBaroNIyie TOKYMEHTHI UCKIIOYAIOTCA M3 OMOMMoTedHoro (oHma u
CTIMICBIBAIOTCAL.

4.8. BbiObITHE TOKYMEHTOB M3 OMOMMOTeUHOro (hoHAa oopmisieTcss akTomMm
O CNHMCAHWM UCKIIOYEHHBIX 00bEeKTOB OnOImoreunoro ¢ouaa no gpopme 0504144
(mamee — axkT O CHHMCAHWM), YTBEpKACHHOW mpukazoM MwunHdpuna Poccum ot
30.03.2015 Ne 52H.

4.9. K akTy 0 cnucaHMM TpHUJIaraeTcsl CIHCOK Ha HCKIIOYEHHE OOBEKTOB
oubnuoreunoro QoHma (maisee — CHOUCOK), KOTOPBIM BKIIOYACT CIEMYIONIHE
CBEJCHMS: PETUCTPALMOHHBIA HOMEp, HAaUMEHOBAHWE W3JaHMsI, TOJ HW3JaHus,
KOJIMYECTBO U MIPUMEUYaHHE.

4.10. Jlns meyaTHBIX JOKYMEHTOB BPEMEHHOIO XPAHEHUS JIOIMYyCKaeTCs
3aMeHa CIUCKa KHWKHBIMU (POPMYIIIpaMHu.

4.11. Hna pokymeHTOB, 0OpaOOTaHHBIX TPYNHOBBIM (YHIPOILIEHHBIM)



CrIocoOOM, BMECTO CIHUCKA JaeTCA MEePEYeHb PETHCTPAIMOHHBIX HOMEPOB, BUJ
HCKIIIOUYaeMbIX M3JaHMI, UX KOJIUYECTBO.

4.12. K akTy O CHUCAaHWHU IO MNPUYMHE YTPaThl U CIHUCKY IPUIIAraroTCs
JIOKYMEHTBI, MIOATBEPKAAIOIINE YTpaTy (MOSACHUTENbHAS 3alMCKa, B CIIy4ae Kpaku
WIN XMILEHUS — TIPOTOKOJ, aKT, 3aKIIOYEHHE YIMOJTHOMOYEHHBIX OPTaHOB, MPHU
BO3MeEIIEHNH yIiiepOa — PUHAHCOBBIN JOKYMEHT O BO3MEIICHUH yIepOa).

4.13. Tlocne 3aBeplieHUSI MEPOINPHUATUN, TPEAYCMOTPEHHBIX AaKTOM O
CIIUCAHUH, TIEPBBIM SK3EMIUIAP aKTa O CIHCAHUUA CO CIUCKOM U JTOKYMEHTOM,
MOATBEPAKAAIOIIUM BBIOBITHE, TEPEAACTCs B OYXTrajaTepHio, BTOPOU SK3EMILISIP
ocTaercsl B OubimoTexe.

5. IIpoBepka HATUYUA JOKYMEHTOB 0MO1MOoTeYHOr0 hoHa

5.1. IlpoBepka Hamuuus AOKYMEHTOB OHOIMOTEYHOro (oHaa (Jajee — MpoBepKa
dboHma) MPOU3BOAUTCS B 00S3aTEIHHOM MOPSIIKE:
® IpU BbIABICHUM (AKTOB XMILUEHUS, 3JOYNOTPEOJIEHUsS WIM TMOpYU
JIOKYMEHTOB;
® B Clly4a€ CTUXMHHOrO O€ICTBHS, MOXapa WIM JPYTUX Ype3BbIYANHBIX
CUTYyaIii, BBI3BAHHBIX SKCTPEMAIbHBIMH YCIOBUSMU;
® [IpU peOpraHU3aINH WU JIUKBUAAINUN OMOIHMOTEKH.
5.2. Ilpu BBISIBIIEHUH B IPOLIECCE MPOBEPKH (POHIA OTCYTCTBYIOUINX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAQHOBJICHHS BHUHOBHBIX JIMI YOBITKM IO HeJocTayam
CIHCBIBAIOTCS B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOAATEILCTBOM.

6. /le1onpou3BOACTBO

6.1. Opranuzauust paboOTbl C JOKyMEHTaMU MO ydery OubimoredyHoro ¢Gonaa
OCYIIIECTBIISIETCS TI0 TIPaBHJIaM BEACHUS ICIOMPOU3BOICTBA.
6.2. B 6ubnuoTeke BeayTCsl U XPaHATCA:
® pEerucTppl HMHIWBHUAYaTbHOTO W CYMMapHOTO yd4eTa JOKYMEHTOB
oubnmuoteunoro ¢ouaa:
WHBEHTApHbIC KHUTH;
KHUTY CYMMapHOIO yueTa;
’KypHAJI BBIIaYH DJIEKTPOHHBIX HOCHUTEICH;
KypHAJI PETUCTPALINHU TIOJIF30BaTENIe KOMITBIOTEPHOTO 3aJ1a;
aKTBI O CITMCAHMH MCKIIOUCHHBIX 00BEKTOB OMOIMOTECYHOrO (hOH/A;
YUETHbIE€ JOKYMEHTBI, MOATBEP)KIAIOIIUE TOCTYIUIEHUE JOKYMEHTOB B
OonbnuoTeunblit GOHA (HAKIIaHbIE, aKThl O MPUEME, aKThl CAAUU-TIPUEMKH );
® aKTBl O pe3ylbTaTax NPOBEIACHHUS TMPOBEPKH, HAJIMUUSA JIOKYMEHTOB
oubnuoTeunoro GoHma.
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